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Genesee Valley Academy

Welcome to the Genesee Valley Academy

Dear Student,

	 Welcome to the Genesee Valley Academy. By 

choosing to attend this program, you have accepted 

the challenge of leaving the familiar surroundings of 

your home school to explore new opportunities and 

meet new people.

	 In cooperation with you and your parents/

guardian, the staff of the Academy offers all 

the support needed for a successful educational 

experience.

	 This handbook will help you become 

acquainted with our operations, rules and policies, 

and the many opportunities offered at the Center. 

Please read it and share it with your parents/

guardian. If you have any additional questions or 

concerns regarding any aspect of our program, 

please don’t hesitate to contact us.	

	 We’re all looking forward to working with you!

Genesee 
Valley

Academy
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Introduction
The Genesee Valley Academy is a standards-focused, middle-level school that has two 
basic goals: 1) To develop the intellectual development and academic achievement of 
all students, and 2) To foster the personal and social development of each student.
The Academy will build its foundation on the Essential Elements of Standards-
Focused Middle and High School Programs. 

Why Genesee Valley Academy?
We offer experiential-based middle and high school programs, while addressing the 
unique needs of adolescents. Our alternative approach will address issues such as self-
esteem, self-confidence, and a desire for learning. Students will be given alternative 
opportunities to learn that are exciting and relevant. They will acquire life long 
skills necessary for future academic/social success. We will encourage educational 
partnerships with the family, community, and other human service agencies necessary 
for effective education. Our students will have a sense of academic purpose, a positive 
attitude toward school and learning, and an appreciation of and respect for cultural 
diversity. Participants in the Academy will be well prepared for the academic, career, 
and social challenges that lie ahead. Students attending the Academy will be expected 
to meet the requirements leading to a New York State Regents diploma.

Our Program Provides:
•	 culture of caring teachers
•	 holistic approach
•	 multi-disciplinary instruction
•	 integrated learning
•	 relevant information
•	 exciting instructional delivery
•	 academically challenging lessons
•	 healthy decision-making skills
•	 empathy for oneself and others
•	 a framework to foster high self-esteem
•	 situations which develop awareness of commitment to social responsibility
•	 leadership opportunities
•	 positive community involvement
•	 a building designed to promote a sense of belonging

Genesee 
Valley
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Academy Faculty & Staff

Administration
Principal, Alternative & Special Education.................................Chuck DiPasquale
House Principal...................................................................................Julie Donlon
Secretary.............................................................................................Linda Grover
Special Education Caseworker........................................Todd Keenan, Pepi Warner

Faculty/Staff
Foreign Language (LOTE)........................................................................ Cate Pelino
Science.......................................................................................................Dawn Ellis
Social Studies............................................................................................Robert Estes
English...................................................................................................... Cate Pelino
Math.........................................................................................................Matt Cicero
Art, Music......................................................................................... Laurie Copeland
Physical Education.............................................................................. Andrea LeFeber
6:1:1................................................................................... Mary Deuel, Rich Kronert
6:1:1 Clasroom............................................Frank Mazzarella, Michelle Klingensmith
Therapeutic Counselors...............................................Toni Kusmierski, Elana Shaffer
Counselor..............................................................................................Jean Coleman
Work Experience.......................................................................................Susan Wells
Nurse’s Office..............................................................................Mollie Chandler, RN
Teacher Assistant....................................................................................Cyndi Nugent
Head Custodian........................................................................................... Jim Parks
Custodian.............................................................................................. Janet Stradley
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General Information
Publications
BOCES newsletters are published to highlight programs and student activities, and 
is made available to students. Students are included in newsletters, news releases, 
brochures, video presentations, BOCES website, and printed materials. Photographs 
of students and activities may also be published.

Visitors
The staff and students encourage and welcome visitors to our school within the 
limits placed by the requirements of the educational program. Upon entering the 
campus, visitors must obtain a visitors pass in the main lobby. At no time during the 
school day is a visitor permitted to confer with a student without the approval of the 
appropriate school official.
Classroom visits by persons other than students enrolled in a program or “live work” 
participants are restricted. Other students may visit with prior permission of BOCES 
staff or as members of an organized tour. Children, infants, and babies are not 
permitted to visit or remain in any career and technical classroom, with the exception 
of BOCES child care enrollees as part of a child care activity.
Parents and community members are encouraged to attend special events 
and activities held to provide recognition of student accomplishments. Media 
representatives are invited to such events, and it is understood that they may take 
pictures or seek comment from students.

Volunteer Workers
Volunteers are encouraged to participate in many activities involving programs and 
instruction.
All volunteers who are to be placed in on-going positions of direct, independent 
involvement with day school students and are assigned to work in a single adult 
environment with children must be approved by the Board.

Gifts to School Personnel
Recognizing that parents and students may wish to express their gratitude and 
appreciation for outstanding services rendered by a staff member, the Board 
recommends that such expressions be in the form of a personal letter to the staff 
member.
When the circumstances are appropriate, however, parents and 
students may give, and staff members may accept, material gifts 
of nominal value in accordance with policy #5110, Code of Ethics. General

Information
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Donations
The Board recognizes that various individuals or organizations may wish to make 
donations to the BOCES from time to time. It is the intent of the Board that 
donations, whether in the form of cash, scholarships, supplies, equipment, or other 
form of value, may be accepted from those donors in cases where the donor disavows 
any vested or special interest in returned value.
An individual or organization wishing to make a donation to the BOCES must 
complete a Donation Form and submit it to the appropriate division administrator. 
Forms are available from the appropriate building office.

Child Protective Laws (Child Abuse and Neglect)
The Genesee Valley BOCES subscribes to all of the provisions of Title VI - Child 
Protective Services of the Social Services Law (Sections 411-428). Our purpose is to 
provide protective services to abused and maltreated children as described by the law, 
and to make all school personnel within the BOCES aware of our legal responsibilities 
under this law.

Students With Disabilities
The Genesee Valley Board of Cooperative Educational Services recognizes the 
existence of individual differences in the intellectual, social, emotional and physical 
development of children attending school in the component districts. In recognizing 
these differences the Board supports a system of services offered to our component 
districts for students with handicapping conditions.

Program Accessibility
The Genesee Valley Board of Cooperative Educational Services affirms its compliance 
with those sections of the Rehabilitation Act of 1973 dealing with program 
accessibility.
Section 504 of the Rehabilitation Act prohibits discrimination against qualified 
students with handicapping conditions in federally assisted programs or activities 
solely on the basis of handicap. 	
The BOCES shall make its program and facilities accessible to all its students 
with disabilities.

Freedom of Information

General
Information
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In compliance with revisions to Article Six Public Officers Law, the BOCES has 
enacted regulations pertaining to availability of public records. Interested individuals 
will contact the BOCES Records Access Officer: 

Ann Hill
Genesee Valley BOCES
27 Lackawanna Avenue
Mount Morris, NY 14510
(585) 658-7900

Selective Service System Registration Requirement
Federal law requires that all males register with the Selective Service within 30 days of 
their eighteenth birthday. Failure to register is a felony punishable by a fine of up to 
$250,000 and/or five years in jail. Young men can register at the post office, by mail, 
checking a box on the application form for Federal Student Financial Aid, at their 
high school (if the school has an appointed Selective Service Registrar), or via the 
Internet. The web site is www.sss.gov.

Student Records
The Genesee Valley BOCES will comply with the provisions of the “Family 
Educational Rights and Privacy Act of 1974.” Under its provisions, “parents/legal 
guardians and non-custodial parent(s), whose rights are not limited by court order 
or formal agreement, of a student under eighteen (18), or a student eighteen (18) 
or older, have a right to inspect and review any and all official records, files, data, 
including all material that is incorporated into each student’s cumulative record 
folder and intended for school use or to be available to parties outside the school or 
school system and specifically including, but not necessarily limited to, identifying 
data, academic work completed, level of achievement (grades, standardized 
achievement test scores), attendance data scores on standardized intelligence, aptitude 
and psychological tests, interest inventory results, health data, family background 
information, teacher or counselor ratings and observations, and verified reports of 
serious or recurrent behavior patterns.”
Access to Student Records. The Board directs that administrative regulations and 
procedures be formulated to comply with the provisions of Federal Law relating to 
the availability of student records. The purpose of such regulations and procedures 
shall be to make available to the parent(s)/legal guardian(s) of students and non-
custodial parent(s) whose rights are not limited by court order or formal agreement, 
or students eighteen (18) or older, student records and files on students and to insure 
the confidentiality of such records with respect to third parties.
Challenge to Student Records. Under the law, parent(s)/legal 
guardian(s) of a student under the age of eighteen (18) or a 
student eighteen (18) years or older “shall have an opportunity General

Information



page 10

for a hearing to challenge the content of the school records, to insure that the records 
are not inaccurate, misleading or otherwise in violation of the privacy or other rights 
of students, and to provide an opportunity for the correction or deletion of any such 
inaccurate, misleading or otherwise inappropriate data contained therein.”
For your further information the following is Family Educational Rights and Privacy 
Act of 1974: 

Resolved, that in accordance with Sections 438 and 439 of Public Law 93-380, 
Education Amendments of 1974, the Board of Cooperative Educational Services has 
adopted the following procedures under the provisions of the above sections, popularly 
known as the “Family Educational Rights and Privacy Act of 1974.”

1.	 Upon request to the appropriate building administrator, parents or legal 
guardians of a student under 18, or a student 18 or older, have the right to 
inspect and review any and all official records, files and data directly related to 
them, including all material that is incorporated into each student’s cumulative 
record folder and intended for school use or to be available to parties outside the 
school system. Such review will be accomplished in the presence of the building 
administrator who may request that other staff member(s) be present.

2.	 If, after reviewing such records, a parent or eligible student believes certain 
information to be inaccurate, misleading or otherwise in violation of the privacy 
or other rights of the student, he may identify, in writing, the record or records 
in question and submit same to the appropriate building administrator together 
with a statement of the reasons for their challenge to the record.

3.	 Upon receipt of such written challenge, the appropriate building administrator 
will in turn respond in writing to the challenger indicating his opinion on the 
matter. If he finds in favor of the challenge, appropriate corrections or deletions 
will be made; if not, the parent or student will upon written request be given an 
opportunity for a hearing before the District Superintendent.

4.	 At such hearing, the parent or student will have the right to present evidence 
in support of the record, and a written decision will be rendered stating the 
disposition of the challenge to the record and the reasons for the determination. 
In cases where the nature of the record in question involves a constitutionally 
protected right, the school district attorney will be consulted with respect to the 
hearing procedure and degree of formality required.

General
Information
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Curriculum & Instruction
Student Referral and Placement
The home school district strives to provide optimal educational opportunities for 
all its students, including students with unique educational needs. Participation in 
BOCES programs augments local school district educational opportunities. Referrals 
to BOCES programs are made by the home school district.
Initial placement of students in all BOCES programs shall be the responsibility of 
appropriate BOCES personnel in cooperation with home school district personnel. 
Student placements shall take place only after all available information has been 
received, analyzed and recommended by appropriate local school district personnel. 
All placements shall be administered and conducted in accordance with accepted 
practices and Education Laws and Regulations of the Commissioner.
Placement within a program (i.e. section or classroom) shall be determined by the 
appropriate BOCES administrator.

Career Assessment
The Career Assessment Center provides a career & technical evaluation for students 
needing academic and career & technical program direction. An evaluation is done to 
assess your career & technical interests and abilities so that a decision can be made as 
to what academic program and career field is appropriate.

Textbooks
The BOCES furnishes textbooks to students taking courses in its programs, other 
than supplementary review books and reference books.
Textbooks are to be approved by the Board for use by students. It is the student’s 
responsibility to maintain possession of textbooks or workbooks. Each student shall 
be fully advised of this responsibility upon entering a BOCES program.

Student Evaluation
Each program at the Career & Technical Center has a clearly developed outline of 
activities, skills to be learned and appropriate projects to be completed by students. 
Emphasis is placed on student outcomes. Each student’s evaluation will be made 
on the basis of the completion of his or her objectives, at the appropriate level of 
performance.
At the end of each ten-week marking period you will receive a Student Progress 
Report. This is a teacher evaluation of your progress toward 
becoming competent in the skills of your chosen vocation. The 
following criteria will be considered when establishing your grade:
•	Cumulative daily grade - to reflect attendance, attitude, 

Curriculum
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participation.
•	Proficiency grade - this will reflect your skill development by completion of 

assigned projects and knowledge of related instructional material.
•	Preparedness for work - dressed in required uniform with necessary notebooks, 

pencils, homework, tools.
•	Classroom behavior - carrying out the day’s assignment, use of tools, equipment, 

attentiveness in shop and class.
•	Productivity - according to ability, quantity and quality.
•	Safety - as it relates to adherence to all safety rules and regulations.
Interim reports are an indication of student progress. They will be sent home at the 
mid-point of each quarter.
The ultimate factor determining your success or failure in your course work at 
the Center is NOT your final grade but your employability. To determine your 
employability, your teacher will be evaluating you on your personal characteristics 
(attitudes, habits, attendance), operational proficiency (skills), and the knowledge you 
have of the trade you have selected.

Evaluation of Instructional Program
To ensure that students and staff achieve and perform at their fullest potential, the 
Board of Cooperative Educational Services maintains an on-going evaluation process. 

Controversial Issues
Controversial issues may be studied as part of the curriculum. Teachers who present 
these issues as part of the curriculum in their classrooms, will do so in an impartial 
and objective manner.
Teachers wishing to call upon outside speakers in the presentation of controversial 
issues are required to obtain the approval of the principal who shall keep in mind the 
obligation for presenting opposing views as well, and who shall inform the District 
Superintendent prior to the presentation.
It is recognized that parents and citizens of the community have a right to object to 
perceived unfair and prejudiced presentations made by a teacher. In considering such 
objections, the District Superintendent shall provide for a hearing so that both parties 
may fairly express their views. If requested, the District Superintendent’s decision may 
be appealed to the Board of Cooperative Educational Services.

Field Trips
It is recognized that field trips are instructional techniques that offer potential 
effectiveness. Teachers, with their respective administrator, 
must determine whether the field trip is the most appropriate 
procedure to meet the instructional objective.
A signed permission slip from the parent/guardian must be 
received before the student may participate in an all day field trip, 
any overnight trip, or a trip on days when school is not in session. 

Curriculum
&
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Any overnight trip, or a trip on days when school is not in session also requires 
advance approval of the Board of Cooperative Educational Services.

College Credits and Articulation Agreements
Students may be eligible to earn college credits while attending selected career 
& technical classes. The following post-secondary institutions have articulation 
agreements with Genesee Valley BOCES:
•	 The Art Institute of Pittsburgh	 •	 Monroe Community College
•	 Baran Institute of Technology	 •	 Mohawk Valley Community College
•	 Corning Community College	 •	 Paul Smith’s College	
•	 Delhi College	 •	 SUNY College @ Alfred
•	 Erie Community College	 •	 SUNY College @ Canton
•	 Finger Lakes Community College	 •	 SUNY College @ Cobleskill
•	 Genesee Community College	 •	 SUNY Morrisville
•	 Hilbert College	 •	 Universal Technical Institute
•	 University of Northwestern Ohio

Credits
Successful completion of a course earns credits each year toward high school 
graduation. The number and type of credits earned toward graduation is determined 
by the program in which the student is enrolled and the home school.

Student Services Office
The Student Services Office is available to assist students whenever the need arises. 
Areas of assistance include:
1.	 Orientation - The office works with home schools in helping you become 

familiar with the career programs available.
2.	 Course Changes - After discussing this with your teacher, contact the Student 

Services Office for assistance. Changes should be discussed with your home 
school counselor, Student Services and with your parents.

3.	 Counseling Services - At one time or another we all need someone to talk with 
or listen to our problems. Many times it is easily taken care of by a friend. At 
other times, however, confidential help is needed. Should the need arise, the 
Student Services Office is available to provide counseling services in addition 
to those provided by your home school counselor. Student Services can provide 
information about available drug and alcohol counseling, rehabilitation and re-
entry programs. Do not hesitate to come to the Student Services Center should 
you need assistance.

4.	 Career & Educational Information - Student Services 
is available to help you locate information concerning 
vocations related to your field of study and information on 
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requirements of post-secondary educational institutions. We have agreements 
with many colleges and post-secondary institutions relative to college credit and/
or advanced placement.

5.	 Career & Technical Endorsement - Students enrolled in an approved Career & 
Technical program who successfully complete all requirements earn a technical 
endorsement seal to be affixed to their high school diploma. Requirements for 
earning technical endorsement include passing an assessment based on industry 
and national standards. Other requirements include class average and attendance. 
Your program instructor can provide you with details.

Work Experience Office
1.	 Placement Assistance - The Career & Technical Center makes a special effort 

to help students find employment by contacting employers and keeping a job 
file in the Work Experience Office. Many teachers and guidance counselors have 
direct contact with people who employ our students. Do not hesitate to ask your 
teacher or the Work Experience personnel to help you find employment, prepare 
for a job interview, and/or write a resume.

	 The Work Experience Team will inform you of the job openings which have been 
reported. An active file on employers is maintained. Occupational literature, and 
other publications useful for career planning are also available.  

2.	 Follow-Up - When you graduate from the Career & Technical Center, you are 
not forgotten. Genesee Valley BOCES compiles data on completers/graduates 
as to employment and post-secondary education status. This is accomplished by 
mail or phone contact after graduation. If you change jobs, contact us. If you are 
out of work, let us know. The Work Experience Team will make every attempt to 
assist you.

3.	 Work Experience - In an effort to offer you the best training possible, the Work 
Experience Team has developed a Work Experience Program as a final stage for 
preparing excellent students for employment. Students in each class may be 
selected for a short-term, on-the-job training work experience. This occasionally 
leads to permanent employment. To participate, you must be recommended by 
your classroom teacher. A contract must be signed by the student, parents, home 
school principal, Career & Technical teacher, and the employer. 

	 If you are interested in learning more about this opportunity, contact the Work 
Experience Office.

Career & Technical Awards
Annual Recognition/Award Ceremony

Curriculum
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Your accomplishments will be recognized at the end of each school year at a 
special Recognition Awards Ceremony. The awards may be in the form of money, 
equipment, certificates, and/or scholarships. Potential area employers, service 
organizations, teachers’ associations and private individuals sponsor these awards. You 
are urged to talk with your teacher or Student Services so that you will know what 
you have to do to qualify for one or more of these awards. Recognition at the Annual 
Ceremony is also given to winners of regional and state competitions; to students 
with outstanding attendance records; and the various scholarship winners. Check 
the “Scholarship Opportunities” bulletin board near the Main Office for specific 
information.

The Charles Holowach Memorial Scholarship
Many career & technical graduates have both the qualifications and the desire to 
continue their education, but need financial aid. The Charles Holowach Memorial 
Scholarship is a $2,000, $1,500, and a $1,000 award presented annually to assist 
deserving career & technical students in meeting their college or technical school 
expenses.
The scholarship is a memorial to Dr. Charles Holowach, District Superintendent 
(1982-1988). Students are encouraged to apply for this prestigious scholarship. More 
information and applications are available in the Student Services Office.

Adult Education
In its commitment to learning as a life-long process, the Genesee Valley BOCES 
has established the Office of Adult Educational Services, which provides a variety of 
programs, including continuing education, high school equivalency, and job training 
to adult learners.
 Many local community and governmental agencies work closely with the BOCES 
providing counseling and financial assistance to help adults realize their educational 
and career & technical goals. There is no charge for GED instruction.
The Office of Adult Educational Services also conducts a variety of evening programs. 
Adults enter these courses to upgrade current job skills, train for new careers or for 
personal growth and pleasure.
Any person sixteen (16) years of age or older may enroll in Genesee Valley BOCES 
continuing education courses. All courses are open to persons regardless of gender, 
race, age, national origin, or disability. For information call 344-7704.

Adult Students in Career & Technical Classes
It is the policy of the Genesee Valley Board of Cooperative 
Educational Services to accept adult students when space is 

Curriculum
&

Instruction



page 16

available and when such enrollment does not exclude regular, daytime high school 
students.
The tuition amount charged adults will be adjusted from time to time by appropriate 
Board action.

Student Organizations
The following Career & Technical Center organizations encourage student 
involvement and provide opportunities which are not readily available in other 
areas of your educational program. Club membership can be a tool for helping you 
develop both real life and career & technical skills. Opportunities are provided for 
personality, career, leadership, citizenship and skill development while learning to 
work cooperatively with others.
Among the Career & Technical Center’s student organizations are:
•	 F.F.A.…Students enrolled in Conservation/Forestry/Heavy Equipment Operation 

and Animal Science.
•	 Skills USA…Students enrolled in the trade and industrial courses.
•	 National Technical Honor Society…Career & Technical Education students have 

an opportunity to qualify for membership in NTHS following an application/
interview process.

•	 F.B.L.A. (Future Business Leaders of America)…Students enrolled in the 
Computer Information Systems program are eligible for membership

•	 HOSA (Health Occupations Students of America…Students enrolled in the 
Health Dimensions and Tech Prep Health Careers Academy programs are eligible 
for membership.

Note: For additional information about student organizations, contact the Student 
Services Office.

Copyright
•	 All publications, video-tapes, and software disks which are developed by staff at 

Genesee Valley BOCES or persons/agencies under contract to Genesee Valley 
BOCES are the property of Genesee Valley BOCES.

•	 All students and staff are prohibited from copying materials not specifically allowed 
by the copyright law, fair use guidelines, licenses, or contractual agreements, or the 
permission of the copyright proprietor. Appropriate copyright notices will be placed 
above each machine used for duplication.

•	Computer Software Copyright - The ethical and practical 
problems caused by software piracy will be taught by the staff 
at the Career & Technical Center. Curriculum
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•	Illegal copies of copyrighted programs may not be made or used on school 
equipment.

•	Anyone who willfully disregards the copyright policy shall be in violation of Federal 
copyright laws and District policy and shall assume all liability.

•	Questions may be directed to the principal who will be responsible for enforcing 
the appropriate copyright practices.

•	Student Internet and Electronic Communications Acceptable Use Agreement…
The Genesee Valley BOCES recognizes that the use of technology is an integral part 
of the learning environment of its students. The computer system is to be used for 
educational and research reasons only and its use must be consistent with the goals, 
purposes, and policies of Genesee Valley BOCES. Each student, prior to acquiring 
Internet and e-mail access, must read and sign an Acceptable Use Agreement 
annually. Students are also required to obtain parental or custodial consent, where 
applicable, before obtaining Internet access. The Acceptable Use Agreement 
outlines user responsibilities and acknowledges personal liability should a BOCES-
owned Internet account be used for any illegal activities.
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Code of Conduct Summary
Introduction
To facilitate a safe environment conducive to the educational process, the board has 
adopted a Code of Conduct. It applies to students, school personnel, parents and 
visitors to school property and school functions.
This is a summary (not a complete reproduction) of the BOCES Code of Conduct. 
All students, school personnel, parents and visitors to school property or school 
functions are expected to understand what conduct is allowed and what conduct is 
prohibited. The complete Code of Conduct is available for review in the district’s 
central office. Students, school personnel, parents and visitors to school property 
or function are invited and encouraged to review the complete code of conduct for 
further information.

I. Student Rights and Responsibilities
A.	 Student Rights	
BOCES is committed to safeguarding the rights given to all students, and to 
promoting a safe, healthy, orderly, and civil school environment.All BOCES students 
have the right to:	
1.	 Take part in all activities on an equal basis regardless of race, color, creed, 

national origin, religion, gender, marital status or sexual orientation or disability.
2.	 Present their version of the relevant events to school personnel authorized to 

impose a disciplinary penalty.	
3.	 Access school rules and, when necessary, receive an explanation of those rules 

from school personnel.	

B.	 Student Responsibilities
All BOCES students have the responsibility to:	

1.	 Contribute to maintaining a safe and orderly school environment that is 
conducive to learning and to show respect to other persons and to property.

2.	 Be familiar with and obey all BOCES policies, rules, and regulations dealing with 
student conduct.	

3.	 Attend school every day unless they are legally excused and be in class, on time, 
and prepared to learn. Students will work to the best of their ability.

4.	 React to direction given by teachers, administrators, and other school personnel 
in a respectful, positive manner.	

5.	 Work to develop mechanisms to control their anger.
6.	 Accept responsibility for their actions.	
7.	 Conduct themselves as representatives of BOCES when 

participating in or attending school-sponsored extra-
curricular events and to hold themselves to the highest 
standards of conduct, demeanor, and sportsmanship.

Code
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II. Student Dress Code		
All students are expected to give proper attention to personal cleanliness and to dress 
appropriately for school and school functions. Students and their parents have the 
primary responsibility for acceptable student dress and appearance. Teachers and 
all other district personnel should exemplify and reinforce acceptable student dress 
and help students develop an understanding of appropriate appearance in the school 
setting.

III. Prohibited Student Conduct	
The Board of Education expects all students to conduct themselves in an appropriate 
and civil manner, with proper regard for the rights and welfare of other students, 
district personnel, and other members of the school community, and for the care of 
school facilities and equipment.
The best discipline is self-imposed, and students must learn to assume and accept 
responsibility for their own behavior, as well as the consequences of their misbehavior. 
District personnel who interact with students are expected to use disciplinary action 
only when necessary and to place emphasis on the student’s ability to grow in self-
discipline.
The Board recognizes the need to make its expectations for student conduct while 
on school property or engaged in a school function specific and clear. The rules of 
conduct listed below are intended to do that and focus on safety and respect for 
the rights and property of others. Students who will not accept responsibility for 
their own behavior and who violate these school rules will be required to accept the 
consequences for their conduct.	
Students may be subject to disciplinary action, up to and including suspension from 
school when they:
A.	 Engage in conduct that is disorderly. 
B.	 Engage in conduct that is insubordinate. 
C.	 Engage in conduct that is disruptive. 
D.	 Engage in conduct that is violent. 
E.	 Engage in any conduct that endangers the safety, morals, health, or welfare of 

others. 
F.	 Engage in misconduct while on a school bus.	
G.	 Engaging in any form of academic misconduct.

IV. Reporting Violations	
All students are expected to promptly report violations of the code of conduct. 
For example any student observing a student possessing a 
weapon, alcohol, or illegal substance on school property or at a 
school function shall report this information immediately to a 
teacher, the building principal, the principal’s designee, or the 
superintendent.	
The building principal or his or her designee must notify the 
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appropriate local law enforcement agency of those code violations that constitute a 
crime and substantially affect the order or security of a school as soon as practical.

V. Disciplinary Penalties, Procedures and Referrals
Discipline is most effective when it deals directly with the problem at the time and 
place it occurs, and in a way that students view as fair and impartial. School personnel 
who interact with students are expected to use disciplinary action only when necessary 
and to place emphasis on the students’ ability to grow in self-discipline.

A.	 Consequences	
Students who are found to have violated the district’s code of conduct may be 
subject to the following penalties, either alone or in combination. 

B.	 Penalties
1.	 Suspension from Activities and Other Privileges
2.	 Suspension from Transportation
3.	 In-School Suspension
4.	 Teacher Disciplinary Removal of Disruptive Students
5.	 Suspension from School
6.	 Permanent Suspension

C.	 Referrals
1.	 Counseling, Internal or External
2.	 PINS Petitions
3.	 Local Law Enforcement

VI. Alternative Instruction	
When a student of any age is removed from class by a teacher or a student of 
compulsory attendance age is suspended from school, the district will take immediate 
steps to provide alternative means of instruction for the student. If a student has 
in-school suspension, the certified teacher will provide instructional materials. The 
student’s teacher must provide classroom work and materials the first day of out-of-
school suspension.

VII. Discipline of Students With Disabilities	
This code of conduct affords students with disabilities subject to disciplinary action no 
greater or lesser rights than those expressly afforded by applicable federal and state law 
and regulations. Please see official Code of Conduct for specific information regarding 
discipline of students with disabilities.
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VIII. Corporal Punishment	
Corporal punishment is any act of physical force upon a student for the purpose of 
punishing that student. Corporal punishment of any student by any district employee 
is strictly forbidden. However, in situations where methods that do not involve 
the use of physical force cannot reasonably be used, reasonable physical force, in 
conformance to district policy and procedures may be used. 

IX. Student Searches and Interrogations	
The Board of Education is committed to ensuring an atmosphere on school property 
and at school functions that is safe and orderly. To achieve this kind of environment, 
any school official authorized to impose a disciplinary penalty on a student may 
question a student about an alleged violation of law or the district code of conduct. 
School officials will tell all students why they are being questioned.
The Board authorizes the superintendent, building principals, other administrative 
personnel, and district security officials to conduct searches of students and their 
belongings if the authorized school official has reasonable suspicion to believe that the 
search will result in evidence that the student violated the law or the district code of 
conduct.	
A.	 Student Lockers, Desks, Vehicles, and Other School Storage 

Places	
	 Student lockers, desks, and other school storage places may be subject to search 

at any time by school officials, without prior notice to students and without their 
consent.

B.	 Personal Searches	
	 Strip searches are reserved for extraordinary circumstances in which there is 

probable cause to believe that a strip search is required to reduce the risk of injury 
in a potentially dangerous situation. Strip searches are not a frequent or regular 
occurrence.

	 If an authorized school official believes it is necessary to conduct a strip search of a 
student, the school official may contact the local police authorities to conduct. 

C.	 Documentation of Searches	
	 The authorized school official conducting the search shall be responsible for 

promptly recording all information about each search.
D.	 The Use of Trained Narcotic Dogs to Search School 

Buildings
	 To better insure the safety of students and staff, the Genesee Valley BOCES in 

cooperation with the Genesee County Sheriff’s Department 
and the New York State Police may use trained narcotic dogs 
to search all buildings and grounds of the Genesee Valley 
BOCES.

E.	 Police Involvement in Searches and 
Interrogations of Students	
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	 District officials are committed to cooperating with police officials and other law 
enforcement authorities to maintain a safe school environment. Police officials, 
however, have limited authority to interview or search students in schools or at 
school functions, or to use school facilities in connection with police work. Police 
officials may enter school property or a school function to question or search a 
student or to conduct a formal investigation involving students if they have:
1.	 A search or an arrest warrant; or	
2.	 Probable cause to believe a crime has been committed on school property or 

at a school function; or	
3.	 Been invited by school officials.	

F. 	 Child Protective Services Investigations	
	 Consistent with the district’s commitment to keep students safe from harm and 

the obligation of school officials to report to child protective services when they 
have reasonable cause to suspect that a student has been abused or maltreated, 
the district will cooperate with local child protective services workers.

	 All requests by child protective services to interview a student on school property 
shall be made directly to building principal or his or her designee.

X. Visitors to the Schools	
The Board encourages parents and other district residents to visit the district’s schools 
and classrooms to observe the work of students, teachers, and other staff. Since 
schools are a place of work and learning, however, certain limits must be set for such 
visits. All visitors are expected to abide by the rules for public conduct on school 
property contained in this code of conduct.

XI. Field Trip Procedures
To insure the continued safety and security of students/staff, students attending off-
campus activities are not permitted to bring any water/soda/beverage containers with 
them. Bottled water and/or other beverages will be provided by the BOCES for any 
trip in excess of one hour travel time.
In the instance of overnight field trips/competitions, ALL LUGGAGE and personal 
items will be subject to search both by school administration and utilizing law 
enforcement trained K-9 units.

XII. Notice
The complete code of conduct is available in the offices of the District 
Superintendent, Assistant Superintendents, Principal and Board of Education. 
Genesee Valley BOCES adheres to the laws and regulations set 
forth by the New York State Department of Education. Code
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Student Conduct
A Plain Language Summary of the Genesee Valley 
BOCES Attendance Policy

Introduction
Regular school attendance is a major component of academic success. To facilitate 
the academic success of its students, the BOCES has adopted a Comprehensive 
Attendance Policy that complies with the Regulations issued by the Commissioner of 
Education. All students, parents and persons in parental relation to students attending 
BOCES programs are expected to comply with this policy.
This is a summary (not a complete reproduction) of the BOCES’ Comprehensive 
Attendance Policy. It is not intended to be a substitute for the Comprehensive 
Attendance Policy and does not include all of its terms. The policy and accompanying 
regulations address the following topics: objectives; specific strategies designed to 
accomplish these objectives; excused and unexcused absences, tardiness and early 
departures; Register of Attendance; the coding system to be used in the Register 
of Attendance; the BOCES policy regarding attendance and course credit; the 
incentives to be used to encourage attendance; the disciplinary sanctions to be used 
to discourage unexcused absences, tardiness and early departures; parental notice; 
specific intervention strategy development; the identification of a person to review 
pupil attendance records and to initiate actions to address attendance problems; and, 
community awareness. The Comprehensive Attendance Policy is available for review 
at all BOCES’ schools. Students and parents are invited and encouraged to review the 
Comprehensive Attendance Policy and may obtain a copy upon request.

Student Attendance Record Keeping – Register of 
Attendance
The policy requires that a record of each student’s presence, absence, tardiness and 
early departure be kept in a Register of Attendance at each BOCES’ school. Each 
pupil’s absence, tardiness or early departure will be entered and recorded as “excused” 
or “unexcused” in the Register of Attendance, along with the BOCES code for the 
reason for said absence, after the taking of attendance in each scheduled period of 
instruction.
In addition, the Register of Attendance shall contain specific information regarding 
each pupil enrolled in the BOCES, including:
1.	 Pupil’s name, date of birth and address;
2.	 Full name(s) of parent(s) or person(s) in parental relation;
3.	 Phone number where the parent(s) or person(s) in parental 

relation can be contacted;
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Excused and Unexcused Absences, Tardiness and 
Early Departure
The policy distinguishes excused absences, tardiness and early departures from 
unexcused absences, tardiness and early departures.
Excused absences, tardiness and early departures are defined as absences, tardiness and 
early departures from class or school due to:
•	 Personal illness
•	 Illness or death in the family requiring one (1) or two (2) days
•	 Religious observance
•	 Quarantine
•	 Required court appearance
•	 Attendance at health clinics
•	 Approved college visits
•	 Military obligations
•	 Impassable roads or weather
•	 Impassable roads or weather when the component school district is closed or 

delayed
•	 Any activity approved and scheduled by a student’s component school district
•	 Other such reasons as are approved by the building principal
All other absences, tardiness and early departures are considered unexcused.
The parent or person in parental relation is required to notify the BOCES when his 
or her child is absent, tardy or departs early from BOCES and must provide BOCES 
with a written excuse within five (5) school days of the pupil’s absence, tardiness or 
early departure. If a satisfactory written excuse is not presented to BOCES within 
five (5) school days, the absence, tardiness or early departure will be recorded as 
unexcused. 

School Attendance and Classroom Participation 
Grading Policy
For each marking period, a certain percentage of a student’s final grade will be based on 
classroom participation as well as the student’s performance on homework, tests, papers, 
projects, etc. as determined by the building administrator and/or classroom teacher. 
Classroom participation means that a student is in class and prepared to work.
Unexcused student absences, tardiness and/or early departures will affect a student’s 
grade, including credit for classroom participation, for the marking period.
Students who are absent from class due to their participation in a school sponsored 
activity are to arrange with their teachers to make up any work 
missed in a timely manner as determined by the student’s teacher. 
Attendance at school sponsored events where instruction is 
substantially equivalent to the instruction which was missed shall 
be counted as the equivalent of regular attendance in class.
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Upon returning to school following a properly excused absence, tardiness or early 
departure, it shall be the responsibility of the student to consult with his/her 
teacher(s) regarding arrangements to make up the missed work, assignments or tests 
in accordance with the time specified by the teacher. 

Notice of Minimum Attendance Standard/Intervention 
Strategies
A staff member has been designated to review the BOCES’ Attendance Policy with 
students who have excessive and/or unexcused absences, tardiness or early departures. 
In these circumstances, the BOCES may implement appropriate student support 
services/personnel within the BOCES as well as the possible collaboration/referral to 
community support services and agencies.
At periodic intervals, a designated staff member will notify by telephone the parent 
or person in parental relation to a student who has excessive absences, tardiness or 
early departures and explain the BOCES Attendance Policy. If the parent or person in 
parental relation cannot be reached by telephone, then a letter shall be sent detailing 
this information.

Notice to Parents/Person in Parental Relation of 
Students who are Absent, Tardy or who Depart Early 
Without a Proper Excuse.
A designated staff member shall attempt, as is reasonably practicable, to notify by 
telephone the parent of or person in parental relation to a student who is absent, tardy 
or departs early without a proper excuse. If the parent or person in parental relation 
cannot be reached by telephone, the staff member will provide such notification by 
mail.
If deemed necessary by appropriate school officials, or if requested by the parent/
person in parental relation, a school conference shall be scheduled between the 
parent/person in parental relation and appropriate staff members in order to address 
the student’s attendance. School officials may require the student to attend this 
conference. 

Attendance Incentives
In order to encourage student attendance, the BOCES will develop and implement 
grade-appropriate building level strategies and programs including, but not limited to: 
attendance honor rolls, special events, classroom acknowledgment of the importance 
of good attendance and assemblies At the classroom level, teachers 
are encouraged to assign special responsibilities to students who 
may need extra motivation to come to school.

Disciplinary Consequences
Unexcused absences, tardiness and early departures will result in 
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disciplinary sanctions as described in the BOCES’ Code of Conduct. Consequences 
may include, but are not limited to, in-school suspension, detention and denial of 
participation in extracurricular activities. 

Community Awareness
Copies of this policy are available to parents, students and members of the 
community upon request.

Loss or Destruction of District Property
Students and their parents or legal guardians are responsible to make restitution for 
District-owned property that is damaged or destroyed by students. The amount of 
compensation shall not exceed $2,500 per each incident, except in instances where 
extreme financial hardship can be proven where the maximum shall be $1,500. Such 
compensation shall be pursued through civil action when necessary and when the 
student is over the age of ten (10) and under the age of eighteen.

Electronic Communication Devices
The use of cell phones, pagers, or other electronic communication devices is strictly 
prohibited during regular school hours. Students must turn off their cell phones 
and put them away upon entering the building. If this policy is not followed, the 
following disciplinary actions could include, but are not limited to: warning, the cell 
phone confiscated for the duration of the school day, ISS, OSS and parent contact.
Should an emergency arise, a student may be contacted via telephone call to the Main 
Office at 658-7811.

False Reporting Act of 1999
Chapter 207 “False Reporting Act,” signed into law on July 6, 1999, classified the 
false report of an incident or bomb a crime in New York State. Depending on the 
specific crime, a person could be found guilty of reporting an incident in the third 
degree (which is a class B misdemeanor), falsely reporting an incident in the second 
degree (which is a class A misdemeanor), and falsely reporting an incident in the first 
degree (which is a class E felony). Incarceration may be assessed and municipalities 
may recover any costs incurred for the false emergency report. Liability can be passed 
to the parent, legal guardian, local social services department, or a foster parent.
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Student Health & Safety
Safety/Security
It is the policy of the BOCES to provide a safe and secure environment to all 
students, staff and visitors.
It shall be the responsibility of students and visitors to adhere to all health and safety 
directives of the administration and to report all unsafe conditions for corrective 
action.

Safety Conditions & Programs
Every possible precaution will be taken to protect the safety of all students, employees, 
visitors and others present on BOCES property or at school-sponsored events.

Fire Drills 
The practice of safety will also be considered an integral part of the instructional 
program through fire prevention and emergency procedures and drills.

Emergency Drills
The Genesee Valley BOCES conducts a variety of emergency drills – i.e. lock down, 
lock out, emergency release, sheltering.

Eye Safety 
Eye safety devices are to be made available to the student at cost. For the protection of 
employees, students and visitors, safety glasses must be worn in all appropriate career 
& technical education classes and labs when activities present a potential eye hazard.

Transportation/Vehicle Safety
Students attending BOCES classes are expected to use the school buses provided 
to transport them. Students are not permitted to ride buses of any other school 
district without written permission from the home school principal, the principal 
of the district bus on which the student requests to ride, and the students’ parent or 
guardian.
In those instances where students have appropriate permission from their home 
school to provide their own transportation, parking permits may be issued through 
the respective BOCES school office. Students using vehicles on BOCES property 
shall obey all traffic regulations of the state and of BOCES. Reckless driving and/or 
speeding shall not be tolerated. Student parking shall be allowed only in authorized 
places. Students are not to transport other students as passengers.
The BOCES may revoke parking or transportation privileges for 
violation of this policy. Student
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Accidents
All accidents and injuries shall be immediately reported to the building supervisor 
who will take appropriate action to obtain necessary assistance. All proper forms must 
be made out before the close of the same working day.

Emergency Response
In the event of a wide-spread emergency, the Crisis Response Team will implement 
the Emergency Preparedness plan and maintain on-going communications with 
parents and students through a designated spokesperson.
In the event of an emergency the Crisis Response Team, faculty and staff will provide 
directions and information to students in order to ensure the safety and security of all 
students.

AIDS/HIV
Cases involving any student in the BOCES programs who has been diagnosed 
or identified as having acquired immune deficiency syndrome, an AIDS related 
complex (ARC), and/or positive blood tests for the anti-bodies to the Human 
Immunodeficiency Virus (HIV) shall be reviewed on a case-by-case basis to determine 
whether circumstances exist that would tend to pose increased risks to others or 
require special precautions.
The Board of Cooperative Educational Services contends that a student shall not 
be denied the right to attend school or continue his/her education on the basis of 
such diagnosis. The Board further contends that under current law and regulations 
the disclosure of confidential AIDS and/or HIV-related information shall be strictly 
limited.
The District Superintendent shall also establish protocols for routine sanitary 
procedures for dealing with the cleaning and handling of body fluids in school, with 
special emphasis placed on staff awareness.

Medication
The Board of Cooperative Educational Services shall not be responsible for the 
diagnosis or treatment of student illness. The administration of prescribed medication 
to a student during school hours will be permitted only when failure to take such 
medicine would jeopardize the health of the student, or the student would not be able 
to attend school if the medicine were not made available to him/her during school 
hours. Students with contagious or infectious diseases will not be permitted to remain 
in school in accordance with State Law.
For purposes of this policy “medication” could include medicines 
prescribed by a physician and over-the-counter medications.
Before any medication may be administered to or by any student 
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during school hours the Board shall require:
a)	 The written request of the parent which shall give permission for such 

administration and relieve the Board and its employees of liability for 
administration of medication.

b)	 The written order of the prescribing physician which shall include the purpose 
of the medication, the dosage, the time at which or the special circumstances 
under which medication shall be administered, the period for which medication 
is prescribed, and the possible side effects of the medication.

Both documents shall be kept on file in the office of the building administrator or 
designee.
All medications including those prescribed by a physician and over-the-counter 
medications that are to be administered to the student by the school are to be kept 
by the school nurse in locked areas in accordance with state law. Students attending 
the Genesee Valley BOCES Career  and Technical Education Center shall not be in 
possession of prescription medication or over-the-counter medication. Any student 
found to be in possession of prescription medication or over-the-counter medication 
may be subjected to disciplinary action in accordance with the Genesee Valley 
BOCES Student Code of Conduct and the Student Handbook.

Use of Metal Detectors
In assisting with the protection and promotion of the safety, health, and welfare of 
students, faculty, staff, employees, and other persons within Genesee Valley BOCES 
Career & Technical Education Center, metal detectors or metal scanners may be used 
to determine if a weapon or any dangerous items are in the possession of students 
and/or other persons on BOCES property.
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Genesee Valley BOCES
Mission
The Mission of Genesee Valley BOCES is to lead collaboratively in creating quality 
solutions to emerging educational challenges.

We believe: 
• All people have something to contribute 
• Learning enriches life 
• Accepting responsibility for choices and actions is essential for growth 
• Quality relationships require honesty, trust, fairness, openness and mutual respect 
• Embracing diversity enriches the individual and strengthens society

Strategic Objectives
•	 100% of our customers will demonstrate commitment to Genesee Valley BOCES 

as the leader in creating quality solutions for their emerging educational challenges.
•	 Genesee Valley BOCES will meet or exceed mutually agreed upon expectations of 
our customers 100% of the time.

•	 100% of the Genesee Valley BOCES staff will report high levels of satisfaction 
with a supportive work environment that motivates us to live our core values and 
mission.
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